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HOPAAOK
npueMa-nepenaydm J0KyMEHTOB OyXrajiTepCcKoro y4era npu cMeHe
pYKoBoOAUTESI M (MJIM) IJIABHOTO OyXxrajarepa

1.Ilpu cmene pykoBomauTenass W (WIW) TJIABHOTO Oyxrainrepa (manee —
YBOJIbHSIEMBIE JIMIIA) OHU O0s3aHBI B paMKaxX Mepeiauu JIeJ 3aMECTUTENI0, HOBOMY
JTOJDKHOCTHOMY  JIMITy, HWHOMY  YIIOJJTHOMOYCHHOMY JIOJDKHOCTHOMY  JIHITY
YUPEKACHUS (ajiee — YIIOJTHOMOYCHHOE JIUI0) TIepeIaTh TOKYMEHTHI OyxXydeTa, a
TaK)Ke IeYaTH U IITAMITBI, XPaHAIHECS B OyXTalTepHH.

2.Ilepegaua Oyxrairepckux JOKYMEHTOB U Tie4aTel MpOBOAUTCS Ha
OCHOBAaHMHM  TIpHKa3a  PYKOBOJUTENS  YUPEXKACHUS  WUIU  YUPEKICHUS,
OCYIIECTBIISIONMET0 (PYHKIIMU U TIOJTHOMOYUS yUpeaUTeNs (Janee — yupeauTeis).

3.Ilepenaya 1OKyMEHTOB OyxydeTra, medyaTeil M IITaMIIOB OCYIIECTBISETCS
NPy y4yacTUM KOMHUCCHH, CO37aBaeMOM B YUPEKICHUU, C COCTABJICHUEM aKTa
npueMa-nepenauu. [IpueM-nepenaya OyxXraiTepckux JOKYMEHTOB 0hOPMIISIETCS B
COOTBETCTBUM C TpUMEpHON (opMol akTa mpueMa-nepenayu, MnpujaraeMou K
HacrosmeMy [lopsaky.

4.B KOMHCCHIO, YKa3aHHYIO B TyHKTE 3 HacTosmero [lopsaka, BKItOUa0TCs
COTPYAHUKH YUPEKACHUS U (UIN) yUPETUTEIIS.

S.Ilepenatorcs cneayromme TOKYMEHTHI:

— y4eTHas MOJIMTHKA CO BCEMH TIPUIIOKCHHUSIMHU;

— KBapTaJIbHBIEC W TOJOBBIE OyXTaJTepCKHE OTYETHI U OAlaHCHI, HAJOTOBBIC
JeKJIapaliu;

— 10 TUIAaHUPOBAHHWIO, B TOM 4YHCJIC ITUTaH (UHAHCOBO-XO3SHCTBEHHOMN
NEATETLHOCTH YUYPEXKJIEHUs, TOCYJIapCTBEHHOE 3aJlaHue, IIaH-TpaduK 3aKyroK,
000CHOBAHMS K IIJIAHAM;

— OYyXTaJITEePCKUE PETUCTPhl CHHTETUYECKOTO W aHAJTUTHYECKOTO yueTa:
KHHUTH, 000POTHBIC BEAOMOCTH, KAPTOUKH, KYPHAJIBI OIIepaIui;

— HAJIOTOBBIC PETHUCTPHI,

— TI0 peayin3allui: KHUTA TOKYIOK, KHHATA MPOJIaX, KYPHAIbI PETUCTPAIlUU
cueToB-(haKTyp, aKkThl, cueTa-(haKkTyphl, TOBAPHBIC HAKIAIHBIC U T. 1I.;

— 0 3aJI0JDKCHHOCTH YUPEXKIACHUS, B TOM YHCJIE M0 KpeauTaM U MO yIiaTe
HaJIOTrOB;

— O COCTOSIHUH JIUIIEBBIX 1 OAHKOBCKUX CUETOB YUPEKICHUS;

— O BBITIOJIHEHUH YTBEPKJACHHOTO TOCY/ITApPCTBEHHOTO 3a/1aHUS;



— TI0 Y4eTy 3apIuiaThl U MO NePCOHU(DUIIMPOBAHHOMY YUETY;

— II0 KAacCe: KACCOBBIE KHUTH, )KYPHAJIbl, PACXO/IHbIC U MPUXOAHBIE KACCOBBIC
opZepa, ICHEKHbBIC TOKYMEHTHI U T. [I.;

— aKT O COCTOSIHUU KacChl, COCTaBJICHHBI Ha OCHOBAaHWHU PEBU3UM KACCHI U
CKPEIUICHHBIN MOAMNKCHIO TJIABHOTO OyXTanTepa;

— 00 yCITOBUSAX XpaHECHUS U y9eTa HATUIHBIX JICHE)KHBIX CPEIICTB;

— JIOTOBOPBHI C MOCTABIIMKAMH U MOAPSIAYAKAMH, KOHTPAr€HTaMH, apEH/bl U
T. I.;

— JIOTOBOpPHI C TMOKyHaTeJdsiIMU YCIOyr W paboT, NOIpSIYMKAMU U
MOCTABIIMKAMH;

— YUYpEIUTENbHBIE JTOKYMEHTHI W CBHUJIETENILCTBA: MOCTAHOBKA HA YYET,
MIPUCBOEHUE HOMEPOB, BHECEHUE 3aNIMCEN B €IMHBIN PEECTP, KOJBI U T. II.;

— O HEIBWXMMOM HMYIIECTBE, TPAHCHOPTHBIX CPEIACTBAX YUPEKICHHUS:
CBUJIETEIBCTBA O TMpaBe coOcTBeHHOCTH, Bbimucku wu3 EI'PII, macnopra
TPaHCIIOPTHBIX CPEACTB U T. II.;

— 00 OCHOBHBIX CpE€JICTBaX, HEMaTEepUAIbHBIX AaKTUBaX W TOBAPHO-
MaTepPHUaJIbHBIX IEHHOCTSX;

— aKThI O pe3yJbTaTax MOJHON MHBEHTAPU3AIMU UMYIIECTBA U (PMHAHCOBBIX
00s13aTENIbCTB YUPEKIACHUSI C MPUIIOKECHUEM WHBEHTapHU3alMOHHBIX OIMKCEH, akTa
MPOBEPKHU KACCHI YUPEKICHUS;

— aKThl CBEPKHM PACYETOB, IMOJITBEPIKIAIOIINE COCTOSHUE IEOUTOPCKON U
KPEAUTOPCKOW 3aJ0JDKEHHOCTH, IEPEYEHb HEPEAIbHBIX K B3bICKAHUKD CYMM
JNEeOMTOPCKON 3aJI0JPKEHHOCTH C MCYEPIBIBAIONICH XapaKTEPUCTUKON MO Kaxaou
CyMME;

— aKTbl PEBU3UI U ITPOBEPOK;

— MaTepuaibl O HEIOCTaYaxX U XUILECHUSAX, IEPEIaHHbIX U HE TIEPEIaHHbIX B
MIPaBOOXPAHUTEIBHBIC OPTaHbI;

— IOTOBOPBI C KPEIUTHBIMU OPTaHU3ALUASIMU,

— OJIaHKH CTPOTOM OTYETHOCTH;

— wHasg  Oyxrajrepckas  JIOKYMEHTallds, CBHJICTEILCTBYIOMIAS O
JESATENBHOCTH YUPEKICHUS.

6.IlepeueHr TmepegaBaeMbIX JTOKYMEHTOB, UX KOJWYECTBO M  THI
MPUJIaraloTcs K akTy pueMa-nepeaadu.

AKT mnOpueMa-nepenayd el JOJDKEH IOJHOCTBKO — OTpakaThb  BCE
CYIIIECTBEHHbBIC HEJIOCTATKU U HAPYILICHUS B OPTaHU3AlUK pa0OThl OyXTaaTepHH.

AKT npueMa-nepesayd MNOAMNUCHIBAETCA YBOJBHSIEMBIM JIMIOM, a TaKXKe
YIIOJTHOMOYEHHBIM JIMLIOM, IPUHUMAIOIIAM A€ENa, U YJIEHAMU KOMUCCHUMU.

[Ipy HEOOXOAMMOCTH WIEHHI KOMHCCHHM BKIIOYAIOT B aKT CBOH
PEKOMEHJALMHU U MPEJI0KEHUS, KOTOPbIE BO3HUKIIM MIPU MpUEMeE-TIepeaade Jell.



IIpn noxanucaHuy akTa NpUeMa-liepefadyd NPU HAJIUMYAHM BO3PAKECHUU IIO
IMYHKTaM aKTa YBOJIbHSIEMOE JIMIO U (WIM) YIOJIHOMOYEHHOE JIMLO U3JIaraioT uxX B
NUCHhMEHHOU (hopMe B IPUCYTCTBUH KOMHUCCHUHU.

UieHpl KOMHMCCHM, HMEIOIIAE 3aMEUYaHHUs 10 COJCPKAHUIO  aKTa,
NOJANKCHIBAIOT €r0 C OTMETKON «3aMeyaHus NpuiararTcs». TeKCT 3aMedaHui
U3JIaraeTcsl Ha OTACIBbHOM JINCTE, HeOObIINE 0 00bEeMY 3aMeUaHusl TOMYyCKaeTCs
(uKcHpOBaTh Ha CAMOM aKTE.

AT npuema-nieperauud  odopmisercs B IMOCIEOHUN pabouuil JeHb
YBOJIBHSIEMOTO JINLIA B YUPEIKICHUU.

AKT TmpueMa-nepenadyn Jell COCTABISETCd B TpexX OJK3eMmiusipax: |-i
IK3EMIUTSIP — YUPEIUTENIO, 2-1 IK3EMIUISIP — YBOJIBHIEMOMY JIMILY, 3-i DK3EMILISIP
— YIOJIHOMOYEHHOMY JIMILY, KOTOPOE IPUHUMAJIO JIEJIA.

/.Bce u3aMeHeHust U JonoJiHeHUsa K HactosmeMy [lopsaky yTBepkaarorcs
PYKOBOJUTEIIEM YUPEKICHUS.

8.Ecniu B pe3ynpTaTe M3MEHEHHs JICHCTBYIOILIETO 3aKOHOAATEIhCTBA
Poccniickont ®enepanvy OTIAEIBHBIE CTaTbU HACTOSILErO IOJIOKEHUS BCTYIAT C
HUM B IPOTUBOpPEYME, OHU YTPAYMUBAIOT CUILY, IPEUMYILECTBEHHYIO CHUIIy UMEIOT
MOJIOKEHUSI AEMCTBYIOIIETO 3aKOHOIaTeNbCTBa Poccuiickoin denepanum.



AKT

npuemMa-fnepeiadl JOKYMEHTOB OyXTaJITepCKOro y4eTa Mpu CMEHE PYKOBOJIUTES

1 (WIK) TJIaBHOTO OyXTranTepa

JlaTa cocTtaBieHMs 20 T.

OcHoBaHUE COCTaBJICHUS:

MecTo cocTaBiIeHUS

I. Mb1, HIKEenIOAMCaBIINECS,

®. 1.0
(HauMEHOBaHHUE JOJDKHOCTH YBOJIBHSIEMOTO COTPY/IHHKA)
®. 1.0
(HaMMEHOBaHUE JJOJDKHOCTH YIOJTHOMOYEHHOTO JIHIIA)
YUneHbl KOMHCCHM, CO3JaHHOM  MPUKA30M No
20 1. (mamee — KOMHUCCHS)
®. 1. O.
®. 1. O.
®. N. O.
®. N. O.
[IpencraBurenu yupeaurens ®. 1. O.
['maBHBIN OyxTanTep ®. 1.0

CocTtaBuian HACTOSIIIUHI aKT O TOM, YTO MPU YBOJIbHEHHUH

oT

(. 1. O., 10KHOCTH YBOJBHIEMOTO COTPYIHUKA, B POJUTEILHOM MaJIexe)

(. M. O., 10KHOCTH YIOJIHOMOYEHHOT'O JIMIIA B JATEIFHOM MaIeKe)

ITepenarores:

— [ICYAaTH U ITaAMIIbl YUIPCIKICHUSA, XPAHAIIUCCI B 6YXFaJ'ITepI/II/I;

— CJICAYIOIIUC JOKYMCHTBI U CBCACHUSA:

[lepeyeHb AOKYMEHTOB, KOTOpBIE IEPENAIOTCS, COCTABJIEH B BHJIE PEECTPOB U

MMpHUIIaracTcCs K HaCTOAIMIEMY aKTYy.

[Ipu mpoBepke HaMMuMs JTOKYMEHTOB BBISBICHO (HE BBISBIIEHO) OTCYTCTBUE psila

JOKYMCHTOB, IICPCUYCHL KOTOPBLIX COCTABJICH B BHUIAC PECCTpa M IpUIAracTtcia K

HACTOSAILEMY aKTy.

Byxrantepckas JOKyMEHTalUsl yUPEXKACHHS 3a IEPUOTL C

20

T. IO 20 I., KOTOpasi HA MOMEHT MEePEeadn €]l HaXOIUTCA B

6YXFaJITCpI/II/I " JOCTYIIHA JJIsI O3HAKOMIICHMA.



[Tocnenusst mpoBepka KOHTPOJIUPYIOIIMM OPraHOM MPOBOAMIIACH B IEPHO/T (c
20 r. IO 20 r.). PesynbpTars

IPOBEPKU OPOPMIICHBI AKTOM

tpadgpl, HETOMMKHM | aAMUHHCTpAaTHBHBbIC IUTpadpl, HAYUCICHHBIE IO
pe3yapTaTam MpOBEPKH, HA MOMEHT TIepeIauH JeN yIJIadeHbl B IOTHOM 00BbeMe.
JlesTenbHOCTh yUpeXIeHHs 3a mepuo (c 20 r. 110

20 I.) HA MOMEHT Nepeadu Aesl KOHTPOIUPYIOIUMU OpraHaMu

HC IIPOBCPIIACH.
Br1siBI€HBI CJIICAYIOIINC HAPYIICHUA:

[Toanucu cTopoH:

PykoBoaurenb

TToamuce @. 1. 0.
YroagoMoueHHOE JINITO

Iloanuce @. 1. O.
YJ1eHBI KOMHUCCHH

TToanuce @. 1. O.

TToanuce ®. 1. O.

TToanuce ®. 1. O.
Hp@I[CTaBI/ITCJ'H/I YUpCOAUTCIIA

TToanuce ®. 1. O.

[Tpunoxenus.



